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English Version
\ Procedures Name: \ Living Wage Compliance Review Procedure

=  Procedures Information:

Code: PRO 70 SDG 8 P1 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All employees of the university, including permanent,

temporary, and externally contracted workers, to ensure
compliance with providing a fair living wage in accordance
with local and international standards.

= Procedure Steps:
# Step
1. Defining Living Wage Standards:

e Reviewing reports from national and international institutions to define
the appropriate minimum living wage.
e Updating the standards based on local economic conditions.

2. Collecting Wage Data:

o Collecting current wage data for all employees, including basic wages
and additional benefits.
e Including data for employees contracted through external companies.

3. Analyzing Wage Gaps:

e Comparing current wages to the defined living wage standards.
« Identifying gaps and employees whose wages fall below the required
level.

4. Developing a Wage Improvement Plan:

e Preparing a timeline to address identified gaps.
o Determining the financial resources needed for wage increases.

5. Implementing the Plan:

e Increasing wages as per the agreed-upon timeline.
o Ensuring transparency in executing and communicating wage increases to
employees.
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6. Preparing Periodic Reports:

e Preparing monthly or quarterly reports to monitor compliance with living
wage standards.
o Sharing reports with senior management and relevant stakeholders.

= Related Forms:

# Form Name

1. Current Wage Evaluation Form.
2. Wage Improvement Plan Form.
3. Periodic Review Report Form.
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